
involvement and responsibility, customer service 
and professionalism, and constructive criticism 
and conflict resolution.

Minimum education and experience requirements 
include a Bachelor’s degree from an accredited four-year 
college or university with major coursework in accounting, 
finance, business administration, or other closely related 
field; and five (5) or more years of progressively responsible 
experience in municipal government finance. A CPA is highly 
desirable. The City Manager may elect to relax the educa-
tional requirements if experience provides the required 
knowledge to effectively perform the duties of the position.

THE COMPENSATION
The current annual salary for the Finance Director is $85,000-
104,000. The City also provides a comprehensive and robust 
benefits program, including:

Retirement — Eligible date of hire. The City contracts with the Public 
Employees Retirement System (PERS) 2.5-percent @55 retirement 
formula for current miscellaneous PERS members without a break 
in service. New miscellaneous employees who are brought into 
CalPERS membership for the first time on or after January 1, 
2013, and who have no prior membership in any other California 
public retirement system, fall under the new defined benefit 
formula of 2-percent @62 for miscellaneous members.

Insurance — Low to no cost health insurance, City-paid dental, 
vision, and life insurance.

Vacation — 80-hours/year of vacation time after one year of 
service.

Sick Leave — Earned at the rate 
of 12-days per year.

Management Leave — Nine-
days per year.

Holidays — Employees receive 
12-holidays plus 2-floating holi-
days.

TO APPLY
If you are interested in this out-
standing opportunity, please 
apply online at:

www.bobmurrayassoc.com

Filing Deadline: 
November 5, 2021

Following the closing date, re-
sumes will be screened ac-
cording to the qualifications 
outlined above. A select group 
of candidates will be asked to 
provide references once it is 
anticipated that they may be 
recommended as finalists. Ref-
erences will be contacted only 
following candidate approval. 
Finalist interviews will be held 
with the City of Willits. Candidates 
will be advised of the status of the 
recruitment following selection 
of the Finance Director.

If you have any questions, please 
do not hesitate to call Mr. Joel 
Bryden at:

(916) 784-9080

FINANCE 
DIRECTOR



THE COMMUNITY
The City of Willits is the ideal central 
location from which to enjoy the 
exceptional beauty of Mendocino 
County. To the north are the majestic 
redwoods and the beautiful Eel River 
watershed, to the south award-winning win-
eries, and to the west is the rugged Mendocino Coast. 
The City invites all to stay, play, and enjoy Willits.

Located in the geographic center of Mendocino County, 
Willits is a hidden jewel, with much to offer in terms of scenery, 
climate, recreation and cultural arts. The county museum, 
library, annual Frontier Days with the longest continuously 
running rodeo in California, Skunk Train, Roots of Motive Power, 
a new state of the art hospital, proximity to the redwoods, 
the coast, wineries, and much more make Willits a desired 
destination.

Willits is a small town with a big personality. Originally inhabited 
by the Pomo tribe of Native Americans, the Valley was settled 
in the 1850s by pioneering ranchers who found prosperity 
through ranching and timber harvesting. In 1888, the flourishing 
tanbark industry led to the incorporation of Willits, and by 1914 
the town marked the midway point on the Northwestern Railroad 
stretching from San Francisco to Eureka.

Today, Willits embraces its identity as an eclectic community of 
individualists. With 5,100 people in the city limits and an addi-
tional 10,000 in the surrounding trade area, Willits has come a 
long way from its humble beginnings. Still home to two thriving 
lumber mills, countless businesses that reflect the unique spirit 
of the community, and more artists and musicians per capita 
than most cities, Willits is proud to be known as the “Gateway 
to the Redwoods” and the “Heart of Mendocino County.”

THE ORGANIZATION
The City of Willits was incorpo-
rated in 1888 as a General 
Law city and operates 
under a Council- 
Manager governance 
structure. The City 
Council is com-
prised of five (5) 
members, includ-
ing the Mayor and 

four (4) Council Members, who 
are elected at-large to serve 
four-year overlapping terms. The 
City Council is the decision-
making body of the City,  
responsible for enacting local 
laws by ordinance and setting 
policies. The Council also 
serves as the City’s Planning 
Commission and the Willits 
Successor Agency. For FY 2020-
21, the City’s operating budget 
is $18.2 million.

The Council directly appoints the 
City Manager and City Attorney 
(contract), with all other per-
sonnel under the authority of the 
City Manager. The City has a 
permanent staff of approxi-
mately 45 employees and pro-
vides services to the community 
through various departments 
that include Administration, 
Police Department, Community 
Development (planning, build-
ing, and code enforcement), 
Engineering, Public Works, and 
Water and Wastewater Treat-
ment, as well as Finance and 
Human Resources. The City also 
operates the Willits Municipal 
Airport (Ells Field) and several 
recreational facilities.

The Finance Department man-
ages the finances of all City 
departments under the direction 
of the City Manager and City 
Council. This department is  
responsible for all City financial 
information and reporting.

THE POSITION
The Finance Director serves as 
the City’s primary financial officer 
and is responsible for executive 

leadership. This position 
works under the general 
direction of the City Man-
ager to plan, direct, 
manage, organize, and 
supervise all account-
ing, financial, and 
treasury matters. This 
position is responsible 
for ensuring that short- 
and long-range financial 
and budgetary planning, 
preparation, and reporting is 
conducted in accordance with 
governmental accounting and auditing, 
and financial reporting (GAAFR) principles. 

The Finance Director must positively and actively support the City, 
the community, and fellow colleagues. Executive leadership 
positions are expected to conduct their business with integrity and 
shall serve as a positive example to others. Their relationships, 
behaviors, conversations, and actions should reflect such service. 
This is an at-will, executive classification which serves at the 
pleasure of the City manager.

The Finance Director is a key member of the City of Willits staff who 
serves the crucial and complex role of managing the work of the 
Finance Department as well as the overall management 
of the City’s budgeting systems, processes, and 
procedures. The principal duty of this position is 
to ensure that the financial strategies support 
the broad aims of the City, while incorporating 
established accounting standard operating 
procedures and principles, and maintaining 
complete accuracy and compliance with legal 
provisions and City policy. The Finance Director 
will implement continuous financial auditing 
and control systems to monitor the ongoing 
performance of the City, its flow of funds, and 
adherence to the budget.

THE IDEAL CANDIDATE
The City of Willits is seeking a Finance Director who is 
a team player that works well with the public, staff, 
and City Council. The selected individual will be hands 
on leader with a demonstrated track record of 
being a working director. The Finance Director 

will lead by example and dem-
onstrate honesty and integrity in 
every facet of their professional 
interactions. The ideal candidate 
will encourage growth and de-
velopment of team members 
in their roles and will expect 
team members to be mutually 
supportive.

The incoming Finance Director 
will work in collaboration with 
other City departments to pro-
vide the information and sup-
port needed to accomplish City 
goals. Candidates must have 
outstanding communication 
skills, both oral and written, 
and will need to be able to 
present information to elected 
officials and the public clearly 
and concisely. Strong analytical 
skills and consistent accuracy 
are critical in this position in order 
to inspire trust and transparency. 
The Finance Director will take 
the lead to compose a fiscal 

plan for the organization that 
responsibly manages rev-

enue generated by the 
recently implemented 

Measure K 0.75-per-
cent sales tax.

It is expected that 
candidates for the 

position will have a 
working knowledge 

of the principles and 
practices of public finance 

administration; principles and 
practices of government op-
erating and capital budgeting; 
local, State, and Federal laws 
and administrative regulations 
affecting municipal finance 
operations; principles of civic 
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